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Omineca Arts Centre Society 
369 Victoria Street, Prince George, BC, V2L 2J6 

info@ominecaartscentre.com | 1-250-552-0826 

 

Artist in Residency Agreement 

 

This agreement is made in duplicate on ___________________ between __________________ (hereinafter called “the 

Artist”) and Omineca Arts Centre (hereinafter called “Omineca”). The parties hereto agree as follows: 

 

General Intent 
The Artist agrees to undertake a Residency between _________________ the ______, __2019_ and 
_________________ the ______, __2019_ as described in the Program Description below and Omineca agrees to 
engage the Artist to undertake the Residency according to the terms of this agreement.  Omineca’s intent with the Artist 
in Residency program is to provide each artist with quality experience and opportunity to further develop their career. 
 

Artist in Residence Program Description 
The Artist will provide: 

- 20 hours of studio time at the Omineca Arts Centre 
- 3 hr. workshop (or equivalent) with participants from the community  
- 2 week (minimum) exhibition of work 

 
Omineca will provide: 

- Access to the studio during agreed upon hours 
- Materials required for workshops 
- Volunteers to prepare, hang, take down artworks and repair the exhibition and/or studio space. 

 
Artist Residency, Workshop and Exhibition Payment 

The Gallery agrees to pay the Artist the following as an Artist in Residence fee $1,000.00. Half to be paid at the beginning 

of the residency with the other half paid at the end of residency. Other arrangements may be made external to this 

agreement for compensation for the exhibition of the artists’ work. 

 

1.0 Residency Studio Time 

The Artist agrees to complete their 20 hours of on-site studio time at Omineca during the following scheduled hours: 

- ____ hours on _________________ the _____ from __________ to ___________ 

- ____ hours on _________________ the _____ from __________ to ___________ 

- ____ hours on _________________ the _____ from __________ to ___________ 

- ____ hours on _________________ the _____ from __________ to ___________ 

- ____ hours on _________________ the _____ from __________ to ___________ 

1.1 Studio Access 
1.1.1 Conditions 
Studio access is subject to availability and advance approval by Exhibition Curator or other designated party. 
 

1.1.2 Terms of Acceptable Use 
Omineca is a multi-use facility where the health and safety of all users must be considered.  
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- Use of caustic materials is not prohibited indoors  
- As per provincial Liquor & Cannabis Law & Policy, no alcohol or cannabis may be consumed on site without 

approval by Omineca and provision of a special events permit. 
- All on-site activity must be conducive to creating and maintaining “A safe space for creativity to flourish”. 
- Cleanup must be completed prior to exiting the building. 

 
Omineca will provide access through appointment, or provide a key and security code for the Artist for the duration of 
the residency. 

 

2.0 Workshop 

The artist will present a community workshop(s) for the duration of 3 hours (or equivalent) at Omineca on a relevant 

topic on the following date(s) and time(s): 
 

- On _________________ the _____ from __________ to ___________. 
month               day          hour             hour 
 

- On _________________ the _____ from __________ to ___________. 
month               day          hour             hour 
 

The workshop(s) will be free unless a fee is required to cover material costs.   
 
3.0 Exhibition 
3.1 List of Works 
As part of the Residency Program, Omineca Arts Centre will exhibit artworks by the Artist. The Artist agrees: 

• To provide a final list of work including titles, mediums, support, size, and year produced to Omineca no later 
than four (4) weeks before the exhibition opening date. 

• Not to withdraw works during exhibition dates.  
 
3.2 Shipping 
The Artist is responsible for the transportation of artworks to and from Omineca. Under no circumstance is Omineca 

responsible for shipment of work. It is the responsibility of the Artist to ensure that their work is delivered and ready for 

installation by ____________________ and picked-up between ______ and _______ on ________________, 2019.  

 

The Artist agrees to collect their work from Omineca, or arrange for its return shipment within one day after the closing 

of the exhibition, unless advance arrangements are made between the Artist and Omineca. In the event that the 

artwork is not removed after one month, Omineca may repack and ship the artwork back to the Artists at the Artist's 

expense. Omineca will also charge the Artists a minimum packing and handling fee of two-hundred-and-fifty-dollars 

($250.00).  

 
3.3 Presentation of Work 
The responsibility for framing, specialized mounts or the building of exhibition props (as necessary) will be the Artist and 

must conform to Omineca standards. At minimum, art intended for wall hanging must be prepared with D-rings and 

wire unless otherwise arranged and approved. Artist must discuss presentation requirements as early as possible with 

the Exhibition Coordinator(s). 

 

3.4 Installation 
The Artist is responsible for hanging and display of the artwork. Upon request, installation advice and volunteer 

assistance may be obtained through the Exhibition Coordinator(s) in advance of hanging the work. Some tools may be 
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provided to assist with hanging the work. Artist will communicate installation requirement with the Exhibition 

Coordinator(s) no later than three (2) weeks before the opening date of exhibition.  

 

3.5 Insurance 

At present, Omineca does not possess the capability to insure exhibited artwork against loss or damage. Therefore, it is 

recommended that the Artist possesses appropriate insurance to cover their artwork against loss or damage. If the 

Artist chooses not to personally insure their work, they will accept the risks associated and will not hold Omineca liable 

for any damage or loss that may incur over the course of exhibition.  

 

3.6 Exhibition Space 

3.6.1 Public Access 

Omineca will be open to the public from: during volunteer open hours (Tuesdays and Fridays between 2pm 

and 5pm), regularly scheduled events, private functions and other dates/times to be determined pending 

events and volunteer hours. If the Artist wishes the exhibition to be open to the public for extended hours, they 

must be prepared to organize themselves or an alternate volunteer to be present in the space during that time. 

Arrangements may be made with the Exhibition Coordinator(s) to arrange volunteers to sit at the gallery. The 

Artist must discuss any additional plan for public access with the Exhibition Coordinator(s) in advance. 

 

3.6.2 Event Liability 

Omineca is a space dedicated to multidisciplinary arts, therefore musical and literary programming such as 

concerts, performances or poetry readings may occur within the space during the exhibition. As a precaution, 

Omineca will endeavour to have a volunteer monitor visual artwork during events. At the Exhibition 

Coordinator(s) s discretion, an artwork may be temporarily removed from the exhibit in order to prevent 

damage during a concurrently programmed event and the artist will be notified accordingly. The artist may also 

request that their work be temporarily stored in a safe location on site during specified events. The Artist and 

Exhibition Coordinator(s) will review the schedule of events to determine if a period of temporary storage 

will be necessary during the exhibition. 

 

3.6.3 Conservation 
By signing, the Artist acknowledges their understanding that this is a space with unregulated temperature and 

fluctuating relative humidity, exposure to direct sunlight, and ongoing arts related activities (e.g. live music, 

dance events, etc.) and will not hold Omineca liable for any changes in the work due to these circumstances.  

 
3.7 Documentation 
If not already provided, upon signing of this contract, the Artist will provide Omineca with biographical information 

and four to five images of work to be used for publicity purposes. Omineca reserves the right to document the 

installation in a digital format and will share its documentation with the Artist upon request.  

 

3.8 Opening Events & Publicity 
Omineca will host an opening reception during the exhibition, as agreed with the Artist. The Artist agrees to make their 

best efforts to be present for the opening reception on _________________ the _____ from __________ to 

___________. The Artist has the option to give a short and informal artist talk no longer than 30 min. during the opening 

reception regarding their art practice or their project in the space. These plans should be reviewed with the Exhibition 

Coordinator(s) no later than two (2) weeks before commencing residency. 
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Omineca will send invitations to its membership. The Artist may provide Omineca with a list of names for invitation list. 

Refreshments and/or liquor licenses are the responsibility of the Artist, unless otherwise determined. If the Artist or 

Exhibition Coordinator(s) establishes a third party to sponsor, the engagement of the co-sponsor is with the full 

knowledge and mutual consent of the Artist and Omineca. Third party sponsorship must be communicated no later 

than two (2) weeks before the date of the opening reception.  All refreshments served at Omineca must be made in a 

food safe kitchen.  

 

Omineca will arrange digital advertisement and a small posting campaign for the exhibition as it may consider necessary. 

Any other paid promotion is the responsibility of the Artist. Omineca will promote the exhibition through its social media 

networks and via other media where possible. The Artist agrees to participate in media interviews to promote the 

exhibition if necessary.  

 

3.9 Copyright 
The Artist maintains all rights as the creator of the works exhibited and to any original written material provided to 

Omineca.  

 

Omineca permits viewers to take photographs with hand held cameras only, allows the media to photograph work for 

the purposes of reporting and critical review and may take installation shots for archival purposes. However, Omineca 

will not permit reproductions of the artwork in the exhibition for purposes of sale, rental, loan or distribution of any 

kind without the written permission of the Artist.  

 

The Artist agrees to give the Omineca permission to reproduce low-resolution images provided by the Artist from the 

submission date of his/her exhibition proposal to one year after the exhibition has closed. Images will be used for media 

releases, exhibition advertising, program promotion, and Omineca’s website. All images will be appropriately credited 

where necessary. 

 

3.10 Sales 
Omineca is not a commercial gallery space; therefore, artwork will not be exhibited for the purpose of sale. Price lists 

will not be made available at Omineca. Inquiries pertaining to sales will be forwarded to the Artist. 

 

4.0 Fees and Expenses 

Omineca agrees to pay the Artist the following as an Artist in Residence fee CAD $1,000.00 inclusive of taxes. Half to be 

paid at the beginning of the residency with the other half paid at the end of residency. All other travel, production and 

out of pocket expenses will be the responsibility of the Artist unless other arrangements have been made external to 

this agreement for compensation for the exhibition of the artist’s work. 

 

5.0 Amendments 
All amendments and modifications of this agreement will be with the written mutual consent of both parties.  

_____________________________________________________________________________________ 
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I, _______________________________, have read and agree to the above terms and conditions.  

 

Artist         Witness  

Printed Name: ____________________    Printed Name: ____________________ 

 

________________________________    ________________________________ 

 Signature of artist      Signature of witness  

 

 

Exhibition Coordinator  

Printed Name: ____________________ 

 

________________________________ 

Signature of Exhibition Coordinator      

 

 

 

This Artist in Residency program is made possible by the generous contributions of the following sponsors:  


